Horizon Sunrise 7.2 Training

Serials Training

I.
Serials Overview

II.
Serials Control

A. Copy (Subscription) Records

1. Locating a Title for Serials Control

2. Entering Data in a Copy Record

3. Copying Copy Records

4. Setting up Routings

5. Summary of Holdings

B. Prediction Patterns

1. Specifying the Run Type and Applic. Date

2. Defining the Publication Range

3. Defining Frequency of Publication

4. Defining Enumeration

5. Testing a Prediction Pattern

III.
Serials Checkin

A.
Variations in Serials Checkin

1.  First Time Checkin & Establishment of Baseline Issue
2.  Ongoing Checkin

3.  Checking  in Serials of Different Media Types

4.  Special Handling--Forcing Item Creation & Routing

5.  Viewing Checkin Details & History

6.  Viewing the Issue Detail List Window

7.  Viewing the Copy History Window

8. Resetting Date of Expectation

9. Special Issues

B.
Summary of Holdings

IV. Claiming

1. Setting up Claiming Parameters

2. Reviewing Claims

3. Forcing a Claim
